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1. Navigate to https://viutube.viu.ca 

1. In the top right of the screen, click on “Guest” and choose “Login”


1. [bookmark: _GoBack]Login using your computer account credentials
· Your username is your student number
· Your password is your computer account password

1. Click on “Add New” and select “Media Upload”
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1. Click on “Choose a file to upload”, locate the file, and open it.
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1. The video will upload. You must give your video a name and a description before you can save it. You do not have to tag it, although tagging it with the course and assignment may make it easier for you to find later.



[image: ]

1. Important: Leave your video as “Unlisted”. This means that anyone with the link can view it, and it will display correctly when it is embedded. If you change the video to “Private” it will not embed correctly and cannot be viewed using a link. “Unlisted” videos are not shared publically and are not searchable from VIUTube or other search engines like Google.
 
1. Once your video is uploaded, choose “Save” and then either “Go To Media” to view it, or “Go to My Media” to view your media library. Note: Depending on the length of your video, it may take a few minutes to process before being viewable. 
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Kaltura accepts all common video, audio and image formats in all resolutions. For best results with video, we recommend preparing videos
in 1280x720 pixels and using the H.264 video codec at about 4000 kbys.
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Kaltura accepts all common video, audio and image formats in all resolutions. For best results with video, we recommend preparing videos
in 1280x720 pixels and using the H.264 video codec at about 4000 kb/s.

Please fill out these details:

Name:
(Required)
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This video is about Wildife |

Wildlife

*Required To Publish

Tags:

Complete all the required fields and save the entry before you can select to publishit to categories o

channels. Note that the upload process needs to complete successfully for the "Published" option to be
enabled.

© Private - Media page will be visible to the content owner only.
© Unlisted - Media page wil be visible to anyone with a link to the page.
Published - Media page will be visible to individuals according to entitlements on published destinations
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